LAL BAHADUR SHASTRI TRAINING INSTITUTE

Tally — Complete Notes (Full Details)

1. What is Tally? (Tally o1 8?)

Tally U Accounting Software % fSRIT STTRT Business Accounting, Inventory Management, GST,
Payroll 3 Financial Reports S & ot foram STan 31 URA & Ta SuTeT SUANT 814 aTell

accounting software %I

Tally T YRT ATH: Originally Transactions Allowed in a Linear Line Yards (exam oriented)

2. Types of Accounts (E'I?ﬁ & YPR)
Accountingﬁ@ﬁﬂ@@@BW%@ﬁ%"z

(1) Personal Account (SITaITe ETdT)
C= il SR, SRIT AT U & e |
Examples:

e Ram Account

e Bank Account
o Capital Account

(2) Real Account (Wﬁﬂ? dTdT)
¢z Sl U (Assets) ¥ Heferd gl

Examples:
e Cash Account

e Furniture Account
e Machinery Account

(3) Nominal Account (ATHHTA TdT)
¢z Sl 3179, oY, <1 1 g1 I Heferd gl |
Examples:

o Salary Account
¢ Rent Account
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o Profit & Loss Account

3. Golden Rules of Accounting (¥afofd o)

(1) Personal Account Rule

Debit the Receiver
Credit the Giver

(2) Real Account Rule

Debit what comes in
Credit what goes out

(3) Nominal Account Rule

Debit all Expenses & Losses
Credit all Incomes & Gains

* 3 87 Journal Entry, Tally 3fiR Accounts & TR 1T I S & |

4. Debit (Dr.) and Credit (Cr.) Rules
Debit (Dr.) & T2

e Vld Asset EI%

o Vuld Expense EI%
« Receiver & Td T

Credit (Cr.) P& P2

e \Id Income EI%
« 4 Liability 9¢
. Giver®d@EdH

Shortcut Trick:

(¢ DEAD CLIC

D-Drawings, E-Expenses, A—Assets — Debit
C—Capital, L—Liabilities, I-Income — Credit
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5. Common Vouchers in Tally (HTHT-T dI3dX)

Voucher Shortcut Use (mTD

Contra F4 Cash <> Bank transactions

Payment F5 Payment A D ﬁ“l'q
Receipt F6 Receipt YTt A P fam

Journal F7 Adjustment entries
Sales F8 Sales entry
Purchase F9 Purchase entry

Credit Note Ctrl + F8 Sales Return

Debit Note Ctrl + F9 Purchase Return

6. Important Tally Shortcut Keys

Company Related

e Alt + F3 - Create Company
e Alt+ F2 - Change Period
e Alt + F1 - Shut Company

Accounting Shortcuts

Ctrl + A — Save Voucher

Ctrl + N — Calculator

Alt + C — Create Ledger on the spot
Alt + D — Delete Voucher

Ctrl + Enter — Alter Master

Navigation

o Esc - Back/ Exit
o Enter — Accept / Move Forward

7. Important Exam Points %

e Tally U Accounting Software %
e Types of Accounts =3
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e Golden Rules=3

« TIY STTGT use B aTAT voucher = Payment (F5)
o Save shortcut = Ctrl + A

Tally MCQ Questions (Hindi)

Jgfawedia Uy (MCQ)

QL. Tally &1 872

A) Operating System

B) Accounting Software
C) Database Software
D) Graphic Software

v ol IR B) Accounting Software

Q2. Tally T TN YB3 =0 ¥ fHad e frar wimar 82
A) Drawing Wﬁ%ﬁlﬁ

B) Video Editing & fam@

C) Accounting 3R Billing & fere

D) Gaming%ﬁﬂ

v & ITW: C) Accounting 3R Billing & fere

Q3. Accounting T @rdi & fhad TPR G-ﬁ %"?
A) 2
B)3
C)4
D)5

v Ul 3TR: B) 3

Q4. 9 & & Personal Account BIF-|T %’?
A) Cash Account

B) Salary Account

C) Ram Account

D) Purchase Account

v 98 IR C) Ram Account
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Q5. “Debit what comes in, Credit what goes out” fog Eﬁ @1 e %’?
A) Personal Account

B) Real Account

C) Nominal Account

D) Capital Account

v I8l IR: B) Real Account

Q6. Expense aaﬁ W HIH-9T ETI'IT?
A) Credit

B) Debit

C) Balance

D) Transfer

v gl 3TR: B) Debit

Q7. Incomeﬂ%ﬂwwmm%’?
A) Debit

B) Credit

C) Balance

D) Close

v I8! 3TR: B) Credit

Q8. Cash A Bank H T8 AT B TR BIF-TT Voucher use EﬁT %?
A) Payment

B) Receipt

C) Contra

D) Journal

v ol 3R C) Contra

Q9. Payment Voucher @1 shortcut key T %’?
A) F4
B) F5
C) F6
D) F7

v gl 3TR: B) F5
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Q10. Receipt Voucher ®1 shortcut key T %?
A) F5
B) F6
C) F7
D) F8

v gl 3TR: B) F6

Q11. Sales Voucher @1 shortcut key T %?
A) F7

B) F8

C) F9

D) F10

v gl 3TR: B) F8

Q12. Purchase Voucher @1 shortcut key T %’?
A) F8

B) F9

C) F10

D) Ctrl+F9

v gl 3TR: B) F9

Q13. Journal Voucher @I TanT fhas i%rq @?IT %?
A) Cash Transaction

B) Adjustment Entry

C) Sales

D) Purchase

v 981 I B) Adjustment Entry

Q14. Tally H Voucher save ® BT shortcut key T %’?
A) Ctrl +S

B) Ctrl + A

C)Alt+S

D) Enter

2 VK computer Solution @ computer_coaching_dankaur @ www.lbstidankaur.com £ 8192053598



LAL BAHADUR SHASTRI TRAINING INSTITUTE

v 981 3TR: B) Ctrl + A

Q15. Capital Account 5T YR &1 @rar %’?
A) Personal

B) Real

C) Nominal

D) Expense

v Tal IR A) Personal

Online Class for‘vCIick Here D

https://youtube.com/playlist?list=PLbpYcJ5FszR2z67Yew CQ8tGthV8hx5b7&s
i=nHPekxffKGLISp53
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